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INSTRUCTIONS: See Msmon N:. 76-2M-1 for imm.zﬁom on ecmpleting this form, Porerd temyd ariging! to

riment of Archives and Hiztory, Records Menagement Division, 33 Cap'tol Averius, Atants, George, 30334,
Attention: Sdﬂeduhng Section.
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_FORAGENCY USE | 1. Agency Addreas I ) nﬁ'm‘?ﬁmm“*’
Apclicat:on Dave "] Georgia Department of Agriculture [appicsvon Nembar T
6-12-79 Plant Industry Div1sion-
lﬁﬁmmﬂum‘"ﬁi - Pesticide Unit —13 300 a— e e
N 19 Martin Luther King Jr., Dr. S.W.|%™ J“ Oxes Compietsd
e :ngx‘ﬁM?kAi'&gtag‘ Geg;llg_i__é 30334 T T RS T T ST :—:“:L;.;Id& ln‘AN ’ O 1986
2. Parson to Contact Mu\g Tid ,
J. R. Conley Dlrector—Pestlcide DlVlSlon Sl 656—4955

3 Acm‘m Roquemd
3. O Estaonsn Retantion Schedute; record wil! continue to accumulate,
b. [ Dispose of present accumulation; no furthar accumulation siticipated.

| c. G Amend Apptication No. . Z3=300 ___ _ Check One: [J Change; 03 Superceds: 0 Veid_May 1, 1973

4. Dates of Serias 5. Records Series Title (followdd by titls uged in office; ¥ difterent] s
Earlinst Latest
1977 : To Date Pesticide Contractor’ License FPile
is. D“e;;;;o‘nmd Otice Function Wrat is thc function of the Division and tha Ot Offtu in which this record secias is created?

The Pesticide Division, an operational unit oZ the Plant Ingustry Division,
is responsible for enforcement of the Georgia Pesticide Control Act, the
Georgia Pesticide Use ané Application Act and the Georgia Treated

Timber Act.

.
4
|
i
1. Record Series awinﬁon "~ Thistile wnt—:Tn:;!u followmg d;a;;; m form numbers snd titles, if my} o
Attach samples of the file.
Documents relating to: Annual licensing of all businesstslocaté&mks-within Georgia
engaged in contracting for application of pesticides.
Included are: PEST 094-013, Application for Georgia Pesticide Contractor'
License, and -
PEST 090-002, ___g!__#g_gc;,e_‘_ chtif.ication Form
t
File is arranged: Alphabetic¢, by last name of Contractor
. -

8. Monthty Referance Rate "Haw often sre records w?i‘fi?rﬁﬁﬁd\ are: _ﬁ““’"&#ﬂ_f'—j“';’:ﬂ"m_%g"“”m’i ;
Gne to six months old ; Seven to tweive months old g._« ; Thirteen to twenty-four monthsold . _ _; I
twenty-five months and older Y 4 7 o

9. Annual Rats of Accumulation of Aererds T = v L e e e
Letter-size drawers 1 /2 . . Legalsizedrawers . _; Shelves i Other (0O .
(3 lateral f:n. le drawers 3&" each - total current volume) :

A__tﬂ_sa:71 R“ 7& ‘ ‘ TR e L Rt T T e T T R wfn;_. LEOCETIUI=T T
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) ; [ AR i' L 03 the seri?
P S : I rgt, Ahere |

[H._‘.,..- e —_— S B ST — e e e

7 ] b. Doe; the spries coﬂum conf:dlntul infofmation requiring mity hmdhng? lf yes, !‘ttn Iaw or regumaon
e

l o ———— — o e e - —— - — = — - - —— -
L ’31_ | £ s this a vtal record? o e
o, X .. 71 Dousths seres have historical of iorgg term ressarch vﬂue"
X' J_ 2. &her one or two documents in the file make it necassary to keep the entirs file for a long penod eould these

docuyments De schedyied separately? —— _— e ]

——— e —— S C o e e —_———

Y. _lsthe ntoumation garsained in this serigs ever publishad? If ves. artachcopy. . ]

4 X
X { 3. Is the information cantained in this series ever analyzed and/or recorded n a summarized report? -

: oA ges grtack oony, L - —— . S
! ) . ™ s there a duuslicaton of this saries n your offna or in another office or agency? 1
CL, . ﬁ__,cg; ahere? e e . N L
.. X hnm&i’mﬂanghmhﬂ:mmﬂdmd’ e i -]
t 3o Dmm:um.ammmhmmmm orintout? - e U
11. Ratentmn Requiraments The following requires the saries to be kept:

& e Law — e YORTS, d. Audit period : I years.

.. Statute of nmatation U — £ 3 e. Administrative need e YRATS,

& Fecersi law — e YRS, - £. Feaderal retention instructions veirs.

Sty o exept of laws or regulations. Explain admamstralwe need. Files are updated annually.
Legal claims for damages resulting from Contractor's operations will generally
arise within two years from time damage occurs. File on discontinued
contractors must be maintained for this period to confirm proof of financjal
respons:.blhty of the licensee at the time damage was incurred.

e m i  — e i = e e e e~ Y —

(12 Avor-ved Duposmon instructions This agency recammends that the file series be cut oft at the end of each:
Tk Caiendar Year; O Fiscai fear; T Other —— . tren,

M4 p the  arent files wea monthi{s) . year(s}: then
. Traeckie *g sl nolaing area, hoid ___ _____ year(si; then

7 Transter 13 State Recurds Center; hold year(s); then

T, Destray '

“+ Transfar to State Archives for permanent rétention

X Otrer :Specify)

Folders for Contractors who do not renew their licenses are transferred
to discontinued portion of file and@ maintained in current files area '
2 years, then destroyed.

The + gt Lctions apply to all prior and future accumulations of the series,

, . i S — P e s S
Agnncy Head. Designee /Signature] Date _j scords Man mant Oﬂ'a.r i _S_f_gnarum) o Date
- = ‘-;—"‘ - m——— - ~ g_ "
Raommendai.ons in para- }
Jraph 12 are aggroved. State Auditor/Designee
(1 disapproven, attach ietter " - o
ot explanannn.; Secre tate/Designee ,

Attornay Gcneral/Dcslgnu
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QUESTIONNAIRE ﬁnc: an "x1" 1A the proper colru-n, 1t anawer 8 “TES.” plesar explaln . Ao . - : =% 'YES No
13. Is this the Record Copy of the series? _ ) . [ -~[ 1
1k, Is there a duplication of thls series in another office or agency‘? [x] {]

Original to appl;.cator and copy &b pesticide agent.
:15. Is the information contained in this series ever summa.rlzed or publlshed" 1 (¥
Attach copy of summary or publication. )
16. Does the serles contain cla551f1ed information requiring security handling? 118
17. Does the series 1n;t1ate, a:rend or terminate agency policies and procedures? [] (¥
18. Could the functlon be performed if the files were lost or destroyed? o (8 [1]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? (1 (%
20. Does the record series provide data as input to an EDP file? [1 1%
21. Does the record series contain documentation préduded as EDP printout? 111085
22. Has the Federal Covernment issued instructions governing the retention/dispo- [ 1 [ 5§

sition of these files? - A - _ -

23. Will there be a need for these records 10, 15 years from now? If yes, what? 1] 14
2. REQUIREMENTS. - The followingrrequires the files to be kept 2 years:

a.[JSTATE ©b.[]STATUIE OF «¢.[]aUDIT d.[JFEDERAL  e.[JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISTON VALUE
(Cite Law, Statute, or other reason for the retention requirement)

feorgia Pesticide Applicator's Act took effect 1 Jan 73 hence there @Fe no experience to

substantiate the proposed retention requirements. “
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[JCALENDAR YEAR -[]FISCAL YEAR []O’I‘I{ER : >then:

[X] Hold in the current files area month(s)/ year(s)
[£] Transfer to [ 1 State Records Center [ Local Holdlng Area., hold 5 . year(s)
{x] Destroy. - -
" [ ] Transfer to State Archlves for permanent retentlon
[ ] Destroy immediately after cut-off.
[ ] Other (Specify)

(Indicate briefly rationale for recommendations above/or write additional remarks):

’; p . . - _ |
(oo MG e Offroer (Signatire) oy OTHER REQUIRED SIGNATURES | DATE

26. Recommendations |Agency Head/Designee = %"3\ : Yy
‘ .in paragraph 25 Approved Disapproved \ : 3/26/73

. ¢ Auditor Degignee , .
qre i v \_X__')IQQ/LQ-V\- ‘hﬁ Ql_‘kmﬁ H__;T",)B

[STATE RECO
{_COMMITTEE

vgd [ 1 D1sapproved
Cunadd Wyg 3 4~ 24-73
7] 0




